Updating Your CAMS Profile Update - Nothing to Disclose

This guide provides directions for completing a CAMS disclosure profile update if you do not have any Outside Activities
or Financial Interest to disclose. The steps below outline how to acknowledge the policy training, confirm you have no
disclosures, and submit your update in the system.

1. Access your profile by clicking on the hyperlink in the CAMS:

‘ cams@fsu.edu ® 9 %9~ B
. To

@ If there are problems with how this message is displayed, click here to view it in a web browser,
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Your COI Disclosure Profile is awaiting an update in CAMS.
FSU policy requires employees o complete this update and disclose any related financial
interests, potential conflicts of interest, and outside activibes/employment to ensure

compliance with slate law and policy.

Please click on the link above 10 log in and complete your COI Disclosure Profile update.

Meed Click here = Guide for Disclosers
Help? Get more help on the CAMS Website or email cams@fsu.edu

2. Click on "“Edit Disclosure Profile” to open:

Disclosure Profile for

Training last completed:

. . Instruction Center
Training expiration date:
Action Required Reason
i Review disclosure information in the disclosure profile. When all disclosure The disclosure profile is new and
Request Pre-Approval information Is current and accurate, click on the Complete Disclosure Profile Update P
button. has never been completed
& Complete Disclosure Profile Review disclosure information in the disclosure profile. When all disclosure A disclosure profile associated with
Update information is current and accurate, click on the Complete Disclosure Profile Update - profiie
button the discloser requires renewal

Edit Disclosure Profile Click |

3. Review the policy training document, then click the box to acknowledge acceptance:

Training documents: @
CBA Article 19 and Appendix K.pdf(0.02)

FSU CAMS Faculty Training(0.02)

Click to

* | certify that | have read and understood the education materials presented to me: @ []<4——————o
accept




4. If you have nothing to disclose, after accepting the training materials, follow these steps:
a. For Question 1, select “No” and then click “"Continue”
Entity Disclosure Information
1. * Do you have any financial interests and/or outside activities to report? @
Click p——S&—¥es @ No Clear
o EXit a Save
b. Click "Complete Disclosure Profile Update” to complete your submission. (Clicking “Finish” will not submit.)
Complete Disclosure Profile
Click the Complete Disclosure Profile Update button to satisfy the
- ?A‘gg:gglusure profile is new and has never been completed = D e .
A disclosure profile associated with the discloser requires renewal
©Exit B Save |
C.

Click "OK" to verify that all disclosure information is accurate and current.

Complete Disclosure Profile Update

By completing your disclosure profile update you are verifying that all disclosure information is accurate and current.

d. When complete, your profile will show “No Action Required,” and CAMS will send an email notification to
confirm that your update was submitted in the system.
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	a. For Question 1, select “No” and then click “Continue”

